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MWHUCTEPCTBO TPYAA N COLUATNBHOW 3ALLUTLI POCCUNCKOWN ®EOEPALMN

NMPUKA3
ot 31 masa 2013 r. N 235

OB YTBEPXXKOAEHUN METOOANYECKUX PI§KOMEH,D,AL|I/IF1
AnsA oEAEPAINbHbLIX OPTAHOB UCMOJIHUTENBHOWU BNACTU MO PA3PABOTKE
TUNOBbIX OTPACNEBbLIX HOPM TPY[A

B cootBeTcTBUM C nyHKTOM 5 npunoxenua N 2 k [porpamme no3TanHOro COBEPLUEHCTBOBAHUSA CUCTEMBbI
onnatbl TpyAa B rOCYyAapCTBEHHbIX (MyHMUMNanbHbIX) ydpexaeHusax Ha 2012 - 2018 rogpl, yTBEPXAEHHOM
pacnopspkeHmeM [NpasutenbsctBa Poccuinckon ®epepauun ot 26 Hosbpa 2012 r. N 2190-p, npukasbiBato:

YTBEPOUTE METOOUYECKNE pekoMeHZauun Ans defepanbHbiX OpraHoB WCMOMHWMTENBHOW BMAactu no
pa3paboTKke TMMNOBbLIX OTpPACcreBbIX HOPM TPyAa COrflacHO NPUMOXKEHNIO.

MwuHuncTp
M.TOMWNWH

Mpunoxexue

K npukasy MuHuctepcTBa Tpyaa
N coumanbHOM 3aLLnTbl
Poccuitckon denepaumm

ot 31 masa 2013 r. N 235

METOAWYECKWE PEKOMEHOALINU
AnA oEAEPAINbHbLIX OPTAHOB MCMOJNHUTENBHOU BITACTU MO PA3PABOTKE
TUNOBbLIX OTPACJIEBbIX HOPM TPYOA

|. OCHOBHbIE NOMOXEHUS

1. Hactosiwyme metoamyeckue pekomeHOauun MoAroTOBfEHblI B LIENAX OKa3aHWst METOOUYECKOM MOMOLLM
deepanbHbIM OpraHam WUCMOMHUTENBHOW BracTu No pa3paboTKke TUMOBLIX OTpacreBblX HOPM Tpyaa (ganee -
MeToanueckue pekomeHgaumn).

2. PaspaboTka, nepecMOTp UK yTBEpXOEHME TUMOBbIX OTpacrneBblX HOPM Tpyda oOcyllecTBhAseTcs
deaepanbHbIM OpraHoM MWCMOSIHUTENBHOW BRAacTW, Ha KOTOPbLIA BO3MOXEHbI YMNpaBlieHWe, PErynvpoBaHue u
KoopAuHaLUusa OesTeNbHOCTU B OTpacnu (nogoTpacnuv) 3KOHOMUKK (anee - degeparnbHbI opraH UCMOMHUTENBHOW
BMacTu) B NOpsSAKe, yCTaHOBNEHHOM MnocTaHoBrneHneMm lNpaButensctea Poccuiickon ®egepauum 11 Hoabps 2002
r. N 804 "O npaBunax pa3paboTku u yTBepXaeHus TUNoBbIX HOpM Tpyaa".

lMepecmoTp TUMOBLIX OTPACNEeBLIX HOPM Tpyaa PEKOMEHOYETCS OCYLLECTBMATh Yepes Kaxable 5 neT ¢ gaTbl
UX YTBEPXKOEHUS, a Takke Npyu U3SMEHEHUN OpraHM3aummn Tpyaa, BHEAPEHUM HOBOW TEXHUKU U TEXHOMOTUN.

3. Mpwn paspaboTke TMNOBbLIX OTPACMEBbLIX HOPM TpyAa (ganee - TUNoBbIE HOPMbI TPYAA):

a) MCMonb3ylTCs KOMMIEKCHO OBOCHOBaHHbIE HOPMbI 3aTpaT Tpyda, YCTaHOBMEHHble ANs OOHOPOOHbIX
paboT  NpUMEHWUTENbHO K  TUMOBLIM  TexXHorormdeckum  (TpygoBbiM) — mpoueccam M TUMMNOBbIM
OpraHM3aunOHHO-TEXHUYECKMM YCINOBUSAM UX BbIMOJNTHEHMS B COOTBETCTBYHOLLENA OTPACIN 3KOHOMUKW;

0) B kayecTBe TMMOBOro BbiOMpaeTcs Haubonee pauMoHamnbHbIN U LenecoobpasHbIin TPyaoBOW Mnpouecc,
XapaKTepHbIN Ansi BCEW COBOKYMHOCTU OAHOPOAHbLIX MPOLECCOB, OCHOBHBLIMU KPUTEPUSIMU paLMOHANbHOCTU
KOTOPOro SIBMSIOTCA MWHMMAarbHbIE 3aTpaTbl BPEMEHWU MpK COOMoaeHNN HEOOXOAUMOrO KavyecTBa BbIMOSTHAEMbIX
hyHKLMIA, Oka3biBaeMbIX ycnyr, obecneyeHne cogepxatenbHOCTU U ONTUMAIbHOW CTENEHN MHTEHCUMBHOCTU Tpyaa,
Ge3onacHocTb paboTbl M HOpMarbHblE YCIOBMS Tpyda, COOTBETCTBME TPYAOBOrO npouecca COBPEMEHHOMY
YPOBHIO TEXHUKM U TEXHONOIMM, OpraHM3aLmm NpoOn3BOACTBa, Tpyaa U YNpaBneHus;

B) KOMMIIEKCHOE OBOOCHOBAHWE TUMOBLIX HOPM TpyAda YCTaHABNMBAETCS C MPUMEHEHUEM aHanMTU4ecKoro
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MeToAa HOPMMPOBAHMUSA TPyAa K U3YHEHUIO TEXHONOMMYECKMX U TPYAOBbLIX MPOLECCOB (HA OCHOBaHUN N3MepeHus
3aTpaTt paboyero BpeMeHu nyTeM XpoHoMeTpaxa, (oToXxpoHoMeTpaxa, potorpadpuii paboyero BpeMeHu u gpyrux
cnocoboB  HabnoaeHun, NCMNOonb30BaHWA HOpMaTMBHbIX ~ OOKYMEHTOB  NO  Tpyay), a  Takke
MaTemMaTMKo-CTaTUCTUYECKOro MmeToaa (MyTem onpedernieHns 3aBUCMMOCTEN MEXAY KONMMYECTBEHHbIMU U
KavyecTBeHHbIMM (hakTopamMu M 3aTtpatamm paboyero BpemMeHM Ha OcHoBe O6paboTKM AaHHbIX OTYETHOCTU U
pe3ynbTatoB uccregosaHuin). MNpu 3ToM pekomeHAyeTcs yuuTbiBaTb BCE (PaKTOpbl, BAUSIOLLME HA BENUYMHY
3aTpar Tpyaa:

TeXHWYecKkne - mapameTpbl TEXHOIOrMYECKoro npouecca, 06opyaoBaHus, npucnocobneHnin, TpebosBaHus K
KayecTBy NPOAYKLNN;

OpraHN3aunoHHbIE - XapaKTepUCTMKM OpraHmsauum TPydoBbIX MPOLECCOB, B TOM YuCre opraHusauun
pabouynx MecT, CMCTEM U BUAOB OBCNYXMBaAHWS, METOAOB 1 NPUEMOB TPYAA;

CaHUTapHO-TUIMEHNYECKNE - XapaKTEePUCTUKN MPOU3BOACTBEHHOW Cpefdbl (OCBELLEHHOCTb pabouynx MecT,
TemnepaTypa Bo3ayxa, Wwym, Bubpauus n gpyrue);

Nncnxoguranonormyeckne - MnokasaTenu, Xxapakrepusyllne BnusHWe TPyAoBbIX MPOLECCOB Ha OpraHvam
paboTHUKa (3aTpaTbl PU3NYECKON U YMCTBEHHOW 3HEPIrMK, CTEMEHb YTOMIEHUS U Tak Aanee);

coumarnbHble - XapaKTepucTUKM NpodecCMoHanbHO-KBaNMMUKaLMOHHOIO YPOBHA MepcoHana, OTHOLLEHMWS K
Tpyay W gpyrme (notepu paboyero BpeMeHW W3-3a HapyleHud TPpygaoBOW AWUCLMUMMMHBI, BPEMEHHON
HeTpyAoCnocoBHOCTU, TEKYYECTN KaapoB 1 T.M.);

npaBoBble - NPeAyCMOTPEHHble HOPMAaTMBHbIMW MPaBOBbIMW aKTamy MNPOJOIKMTENbHOCTE paboyero
BpemMeHu, hOpMbl OpraHnsauun Tpyaa;

CTPYKTYpPHbIE, 3KOHOMUYECKME U ApyrMe dakTopbl;

r) obecneunsaloTCs 4OCTYNHOCTb M yAOOCTBO TMMNOBLIX HOPM TpyAa ANs nonb3oBaTenen.

4. PekomeHgyeTcd pa3pabaTbiBaTtbh TUNOBbIE HOPMbI TPYAA, BKIIHOYaKOLLKE:

TMNOBbIE OTPacneBble HOPMbl BPEMEHW Ha BbINOMHEHNe paboT (okasaHue ycnyr);

TMMNOBbIE OTPacneBble HOPMbl YNCEHHOCTH;

TUNOBbIE OTpacrneBble HOPMbl 06CYXXMBaHUS.

5. Pa3paboTky TMNOBbIX HOPM TpyAa peKoOMeHAyeTCH OCYLUEeCTBMAATb MO CneayLemMy nnaHy:

a) BbiABNIeHNe NoTpebHOCTM B paspaboTke HOBbIX 1 NepecmMoTpe AeNCTBYOLWNX TUNOBLIX HOPM TPyAa;

6) nocTtaHoBKka 3agay Mo paspaboTke MO BMAamM HOPM Tpyda, OMMCaHWe TEeXHUYeCKOro 3agaHusa Ha
pa3paboTky;

B) BbIOOp opraHmnsaumin n paboumx MecT 4ns NpoBeaeHns HabnioaeHui;

r) cbop ucxogHowm MHOPMaLUK, N3y4eHne opraHU3aunoHHO-TEXHUYECKNX YCNOBUIN U METOAOB BbINOMHEHUS
paboTbl Ha paboumx mecTax;

A) NpoBeAeHne OTAENbHbIX 3aMepPOB BpeMeHU (BbIBOPOYHO) Ha pabounx mecTax;

€) yctaHoBneHue TpeboBaHui K UCMONHUTENIO U BbIGOP MCNONHUTENEN;

X) yCTaHOBNeHue u aHanu3 (pakTopoB, BAUSIOWMX HA BENWYMHY 3aTpaT Tpyaa;

3) onucaHve (NPOeKTMPOBaHWE) pauuoHanbHOro TPYOOBOrO nNpouecca C yKa3aHMeM MWHOEKCOB 3aTtpar
paboyero BpeMeHW MO KaxOoMy 3feMeHTy TpydoBOro npouecca, npegycMOTPEeHHbIX npunoxeHvem N 1 K
MeToamnyeckum pekoMmeHgaumsam;

n) n3ydeHne n n3mepeHve 3aTpart Tpyaa;

K) obpaboTka 1 chopmanmsaums pesynbTaToB U3MepeHnii No BUaam HOpM Tpyaa;

n) anpobaumsa TMNOBbIX HOPM TpyAa B MPOU3BOACTBEHHbIX YCIOBUSAX;

M) obcyxaeHne MNPOEKTOB TWUMOBbLIX HOPM Tpyda C COOTBETCTBYHOLMMMU MNPOdECCUOHANbHLIMU COH3aMM
(o6beanHeHnsiMM NpodeCcCMoHarnbHbIX COH30B);

H) cornacoBaHue TUMNOBbIX HOPM TpyAaa ¢ MuHTpyaom Poccuu;

0) yTBEPXAEHNE TUMOBbLIX HOPM Tpyaa.

Il. PazpaboTka TMNoBbIX OTPaCMeBbIX HOPM BPEMEHU
Ha BbINOJIHEHWE paboT (OKa3aHue ycnyr)

6. B TMNOBbLIX OTpacneBbiXx HOpPMax BPeMeHW Ha BbinofiHeHWe paboT (okasaHue ycnyr) (4anee - TUNOBble
HOPMbl BPEMEHMW) pekoMeHayeTCs ycTaHaBnuBaTb MokasaTenu TUMNOBbIX HOPM BPeMeHW Afs OOHOPOAHbIX paboT
NMPUMEHUTENBHO K TUMOBLIM TEXHOMOMMYeckuM (TpyAOBbIM) NpoLeccam U TUMOBbIM OPraHn3aLnOHHO-TEXHUYECKNM
YCINOBUSAM WX BbIMOSTHEHMS.

7. MNpwn paspaboTke TUNOBBLIX HOPM BPEMEHU PEKOMEHAYETCA onpeaensaTe ANd OgHOPOAHbIX paboT 3aTpaThbl
pabodero BpeMeHW ANS BbINOMHEHUA eauHUubl paboTbl (PYHKUMKW, YCAyrv) OAHUM UMK TPynnon paboTHMKOB
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COOTBETCTBYHOLIEN KBanudukaumun, BKMYalLWme, Kak npaBuno, 3aTpaTtbl paboyero BpemMeHu Ha MOAroTOBKY K
BbINONHEHMIO paboThl, a Takke Ha 06paboTky 1 odpopmneHne ee pe3ynbTaToB.

B aTux uensax pekoMeHOyeTcs NPUMEHATb aHaNUTUYECKMI MeTod HOPMUPOBaHUS Tpyda C UCMONb30BaHMEM
OBYX BuOoB HabnogeHwn (dotorpacmm pabovero BpeMeHU M XpOHOMETpaxa), AaHHbIX ydeTa M OTYETHOCTH,
pe3ynbTaToOB aHann3a opraHu3auum Tpyaa 1 pa3paboTku Mep Nno ee COBEPLUEHCTBOBAHNIO.

8. [Inda ocyuiecTBneHns pacyeTa TUMOBbLIX HOPM BPEMEHM LienecoobpasHo:

a) onpegenutb MUWHUMAaNbHOE KONMWYECTBO oOpraHu3auumi, Ha 0ase KOTOpbIX MNNaHMpyeTcs MNpOBOAUTb
nccrnegoBaHust Mo KaxaoMy Buay paboTt (ganee - HabniogeHusl), C y4eTOM CreaylLwux KpUTepueB: Hanmuve
MacCOBbIX M MOBTOPSEMbIX paboT; MCMNONb3OBaHWE pauMOHanbHbIX TPYAOBbLIX MPOLECCOB, COOTBETCTBYHOLLUX
COBPEMEHHOMY YPOBHIO TEXHUKM M TEXHONOIMK, OpraHM3auumn NnpoM3BoacTBa, Tpyaa U ynpaBneHus;

©) nposecTu BoIOOP pabOTHUKOB ANs NpoBeAeHMs HabnoaeHUsa (pekomeHayeTcs NpoBOAWTL HabnaeHns 3a
paboTHWKamMK, KBanudukaumsa KOTOPbIX COOTBETCTBYET YPOBHIO CIOXHOCTM paboTbl M KOTOPble UMEKT CTax
paboTtbl 6onee 2 net). [pu 3TOM HEe pekoMeHAyeTCs NPOBOAMTbL BbIGOP paboTHUKOB, MHANBMAYANLHOE COCTOSHME
3[0POBbsi KOTOPbIX MOXET CYLIECTBEHHO MOBMMATL Ha pe3ynbTaTbl HabnogeHus (nNvua € OorpaHMYeHHbIMU
BO3MOXHOCTAMKW, OepemMeHHblE >KEHLUMHbI, NUua, HedaBHO MNPUCTYNMBLUME K paboTe nocrne AnuTenbHOro
nepepbiBa, W T.A4.), BbIMOMHAWLWMX paboTy Ha YCNOBUSX BHELUHEro WM BHYTPEHHEro COBMECTUTENbCTBA,
COBMeLLaloLWMX B Npegenax pabovero BpeMeHn JOmMKHOCTM (Npodheccum), BbIMOMHALWMX 0093aHHOCTN BPEMEHHO
OTCYTCTBYIOLLErO paboTHMKA;

B) onpenenuTb MHTEHCMBHOCTb Tpyda Ucxods U3 nokasaTenen HopmanbHoro temna paboTbl, Hanpumep,
3KBMBANEHTHOro xoapbe ©e3 rpysa no pOBHOW MECTHOCTM CO CKOpOCTbl 4,8 Km/4ac, a Takke CKOPOCTU
BbINOMHEHNS ABWXKEHUS "NPOTAHYTb PYKY C Maromn CTeneHbi KOHTPons Ha pacctosHue 40 cm" co ckopocTbto 93
cm/cek.;

r) onpegenntb KONUMYeCcTBO HabnwogeHun (Yncno paboTHMKOB M KONMYECTBO HabmniogeHWn no Kaxaomy u3
HMX) C Yy4eTOM Xxapakrepa, MpOOOIKUTENbHOCTM, MacCOBOCTW, MOBTOPAEMOCTM paboT, CcTeneHn wux
OEeTEPMUHMPOBAHHOCTM 1 OPYrnx pakTopoB, a Takke AOCTaTOYHOW TOYHOCTU pe3ynbTaTos;

4) npoBectn dotorpacdun pabovero BpemMeHW, NpU KOTOPbIX AOMKHbI ObiTb O0bGecneyeHbl: UCMPaBHOCTb
npegMeToB Tpyda; Hanuuve Tpebyemoro KonmyecTBa U KayecTBa MaTepuarnoB, HEOOXOAMMBIX ANSA BbINOMHEHUS
paboTbl, N UX CBOEBPEMEHHAsA MOAaYa; CBOEBPEMEHHOE CHabXEHWe 3NEeKTPOIHEpPrMem U UHbIMU UCTOYHUKaMMU
3HEpPronuTaHus, TEXHUYECKOW AOKyMeHTaLumen; 6e3onacHble ycnoeus Tpyaa. Potorpacumsa paboyero BpemeHu, npu
KOTOpOW (PUKCUMPYIOTCA BCe 3aTpaTtbl paboyero BpemMeHu OT Hayana v OO OKOHYaHWsi pabo4vero BpeMeHu, MOXeT
BECTUCb C MPUMEHEHMEM CUCTEMbl BuAeoHabnogeHuss c obsizaTenbHbIM 3anofiHEHWEM KapTbl dhoTorpacum
pabouyero BpemeHun (HabnwgatenbHOro nucra), obpasel KOTOpoW npeaycMoTpeH npunoxeHnem N 2 k
MeToguyecknm pekomeHgaumam (ganee - Kaprta). B Kapte pekomeHgyeTcs ykasbiBaTh Bce OeNCTBUSA paboTHMKa B
TeyeHune paboyero AHs C ykazaHWeM nepepbiBoB B paboTe B TOM NOPSAAKE, B KAKOM OHY NPOMCXOANMAN haKTUYECKN,
C OOHOBPEMEHHOW (puKcaumen Tekyllero BpeMeHM OKOHYaHUSA KaXkdoro anemeHTa onepaumy (TpygoBOro
npouecca), KoTopble, B CBOK ovepeipb, ABMSeTCA HadyanoM creayowero Buga anemMeHToB onepauum (TpyaoBoro
npouecca). Kaxgasa 3anvcb nokasbiBaeT nvMbo To, 4TOo gernan paboTHuK, nnbo TO, Yyem ObiNo BbI3BAHO €ro
6es3pevictBme. MNpu 3anucu Kaxaoro anemeHTa onepauumn (Tpy4OBOro npolecca) unm nepepbiBa LenecoobpasHo
ykasblBaTb MHAEKC 3aTpaTt paboyero BpeMeHu;

e) obpaboTaTb pe3ynbTaTbl UCCrEJOBaHNUN.

9. Mpwu 3anonHeHun KapTbl NpoBOAMTCA pacyeT ANUTENbHOCTU KaX40ro U3 3f1eMeHTOB onepaunn (TPyaoBoro
npouecca) nyTem BblUMTaHUSA U3 TEKYLLErO BPEMEHW ornepauuu (TPy4OBOro Mpouecca) KaXaoro nocnegylolero
3amepa TeKyLlero BpemeHu npegblgylien onepauuun (TpygoBOro npouecca), pesynbTaTbl KOTOPOW 3aHOCHATCS B
Kapty. B KapTte Takxe ykasbiBaeTcs MHAEKC 3aTpaTt paboyero BpemMeHu, TO €CTb XapakTepucTuka Buaa 3artpar
pabo4yero BpemeHu B COOTBETCTBUU C MHOEKCaMu 3atpaTt paboyero BpeMeHun, NpeayCMOTPEHHbIMU NMPUIOXKEHNEM
N 1 k MeToguyeckum pekomeHgaumsm.

10. Mo pe3ynbTatam HabnaeHWIA COCTaBMNSIETCS CBOAKA 3NIEMEHTOB 3aTpaTt paboyero BpeMeHu no obpasuy,
npegycmoTpeHHoMy npunoxexHnem N 3 Kk MeTtoanyeckuMm pekoMeHZauusiM, NoAroTOBMTENbHO-3aKMIOYNTENBHOIO
BPEMEHW, BPEMEHW Ha 0OCnyxMBaHue pabovero Mecta M BPEMEHU Ha OTAbIX W NMYHble HAgJoOHOCTM, Kak
apudmeTuyeckas cpegHss no pesynbtatam UCCneaoBaHUN.

11. Ha ocHoBe cpegHux nokasaTenew 3aTpaT paboyero BpeMeHM, MOMyYeHHbIX MO pe3ynbTaTam
Habn4eHUA, paccyYNTLIBAKOTCA NOKa3aTeny TUMOBLIX HOPM BPEMEHM MO crieaytoLlen dopmyrne:

He=Tn3 + To + TB + To6c + Totn + Ty, (1)

roe:
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HB - HOpma BpemeHy;

Tn3 - NoAroTOBUTENBHO-3aKMIOYUTENBHOE BPEMS;

To - oCHOBHOE BpeMs BbINOTHEHMS paboThl;

TB - BCnomoraTeneHoe BpeMsi BbINOfHEHUs paboThbi;

Tob6c - BpeMsi o6cnyxuBaHus pabovero Mecra;

ToTn - BpeMs Ha OTAbIX U NNYHbIE HAAOBHOCTY;

Ty - BpeMs Ha oTapIX, BblAensieMoe B 3aBUCUMOCTU OT YCMOBWIA Tpyaa.

12. Bpems Ha oTAblX, BblAENSeMOe B 3aBUCUMOCTW OT YCIOBWIA Tpyda Ha paboyem mecte (Ty), MOXeT ObITb
OnpeaeneHo B NpoLEeHTax OT onepaTMBHOIO BPEMEHMU:

Ty =Ton x KoH, (2)

roe: Ton - onepaTMBHOE BpeMsi BbINONHEHUSA paboT, paccuntelBaemoe no cnegyrowen opmyne: Ton = To +
Ts;
KoH - koadhpuuMeHT, yunTbiBaOWNA BPpEMS Ha OTAbIX, BbiAENsieMOe B 3aBMCMMOCTM OT YCMOBUA Tpyaa

(KOHZZKYHP).
13. Ha ocHoBe pe3ynbTatoB NpoBeAEHHbIX Ha6J'II'OLI,eHVII7I onpenendarTCcAa nokasatenn TpyaoeMKOCTU

BbIMOSIHEHNA Kaxadon paboTbl. lpn 3TOM K nNOfyyYeHHbIM pesynbTatam npuMmeHseTca Kynp - cymMmapHbIn
KO3(hPULUMEHT yyeTa ycnoBun nposeaeHns paboT, KOTOPbIN paccumTbiBaeTCs No cneayowen dopmyne:

Y Kymp =K, +K, +K; +... +K,, 3)

rae K, K,, K;, ..., K, -koaddunumneHTsl yyeTa ycnoeuit npoBegeHus pador.

14. OnpegeneHune ycroBuii NnpoBeaeHns paboT (ZKpr) NPOV3BOAMTCA B COOTBETCTBUM C NOKasaTensiMu,

pa3paboTaHHbIMK HAa OCHOBE CTAaTUCTUYECKMUX AAHHbLIX U ABNSALWMMANCA pekoMeHaaTeNbHbIMU:

a) onpegeneHns BpEMEHM Ha OTAbIX B 3aBUCUMOCTW OT CTEMNEHU MOHOTOHHOCTM Tpyaa, NpeayCMOTPEeHHbIe
npunoxexHnem N 4 k MeTogmnyecknm pekoMmeHgauusam;

©) onpeneneHnsa BpeMeHn Ha OTAbIX B 3@aBUCMMOCTM OT Temna paboTbl, NpeayCMOTpeHHble npunoxeHmem N
5 k MeToanyeckum pekomeHaauusam;

B) onpedeneHnsl BpeMEHU Ha OTAbIX B CBSA3W C HEQOCTATOYHbIM OCBELLEHMEM He npefycmaTtpuBaeTcsi, 3a
UCKINIOYEHMEM paboT, BbIMOMHAEMbIX B NMOJSIHOW TEMHOTE; paboTaroWmMm B NOMHOM TEMHOTE BbIAENAETCS Ha OTAbIX
15 MUHYT Ha pabounin aeHb;

r) PEeKOMEeHOYeMOro pauuoHanbHOro pexuma Tpyga W OTAbIxa Ans Nvy  YMCTBEHHOro Tpyda npwu
NaTUOHEBHOW paboyen Hegene u 8-yacoBoM pabodem [JHe, NPedycMOTPeHHoro mnpunoxeHvem N 6 K
MeTogmyeckum pekomeHgaumnsam.

MpogomkntensHOCTb  O0OefeHHOro nepepbiBa pekomeHayetcss  yctaHaBnmBatb 30 - 60  MuUHYT.
PernameHTnpoBaHHbIE NEPEpPbLIBbI PEKOMEHAYETCSA YCTaHaBNMBaTh Yepes 2 yaca oT Havarna paboyero gHs n yepes
2 yaca nocne o6efeHHOro nepepbiBa NPOAOIHKUTENBHOCTBIO 5 MUHYT Kaxabl. Bo BpemMs pernaMeHTUpOBaHHbIX
NepepbIBOB C LIEMNb CHWKEHUS HEPBHO-3MOLIMOHANBbHOIO HanpshKeHUs, 3pUTENbHOrO YTOMIEHUS U OPYrnx
aHanM3aTopoB LenecoobpasHo BbINOMHATE KOMMEKChl (PU3NYECKMX YyNPaXKHEHWI, BKIOYAsA yNpakHeHWs Ons rnas.

15. Mpwn paspaboTke TUMNOBbLIX HOPM BPEMEHM HA OKal3aHWe YCrnyr TUNoBasi HOpMa BPEMEHU Ha OKasaHue
YCIyr1 nNpupaBHMBAETCA K CYMME TUMOBbIX HOPM BpPEMEHM Mo paboTam, U3 KOTOPbIX COCTOUT ycryra, U1 MOXET
paccunTbiBaTbLCA NO crnegyowen dopmyne:

> He=Hs, + Hs, +He, +... +Hg, (4)

rae Hs,, HB,, HB,, .., HB, - Hopma BpemeHu Ha oTaenbHyto paboTy.

16. Pa3paboTaHHble nokasaTenu TUMOBbIX HOPM BpeMeHU 0dopMNSTCS B BuAe cneuunanbHon ¢opMbl,
npegycMmoTpeHHon npurnoxeHnem N 7 k MeTtoamyeckum pekomeHaaumsm. PekomeHgyetcs paspabaTbiBaTtb
HOMEHKNATYpy OKa3blBaeMbIX YCIyr C yKadaHneM Tpy40eMKOCTM BbINOMHEHNs paborT.
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lll. PazpaboTka TMnoBbIX OTpacneBbIX HOPM YNCIIEHHOCTU

17. PaspaboTka TMMNOBbIX OTpacneBbiX HOPM YUCIIEHHOCTU (Janee - TUMOBbIX HOPM YMCIEHHOCTW)
HenocpeacTBEHHbIX UCNonHMTeNen paboT paccmaTpyMBaeTCs MNPUMEHWUTENBHO K TUMOBBIM TEXHONOrMYECKUM
(TpymoBbIM) mpoueccaMm M TUMOBbIM OPraHU3aLMOHHO-TEXHUYECKMM YCIOBUSAM WX BbINOMHEHWs. [lpn aToMm
HeobX0AMMO YyYNUTbIBaTb perfnameHTMpOBaHHbIE NepepbiBbl, XapakTEPUCTUKN BbIMOMHAEMbIX paboT, paumoHaneHoe
pasgerneHve u koonepauuio Tpyaa.

18. lNpun paspaboTke TUNOBLIX HOPM YUCIEHHOCTU PEKOMEHOyeTCS:

a) NpMMEHATb pacyeTHO-aHanMTMYeCKNiA MeToa C Ucnonb3oBaHnem gotorpadum paboyero BpemMeHu;

0) npoBoAUTbL pacyeT TUMOBbLIX HOPM YWUCIIEHHOCTU MO BuAam paboT, OCyLLEeCTBMSIEMbIA Ha OCHOBE
nokasaTenew TUNOBbIX HOPM BPpeMEHW Ha eanHuLy paboTbl (YCrnyr) u nnaHoBoro nokasarens obvema pabor;

B) opMnpoBaTb MokasaTtenu TUMOBbIX HOPM BpeMeHW Ha eauHuuy yenyr (paboTt) ¢ ydeTom
NOAroTOBUTENbHO-3aKIMIOYUTENBHOrO, BCMOMOraTeflbHOro 1 OCHOBHOIO BPEMEHW.

19. Ha ocHoBe TWMOBbLIX MoKasaTenew HOPM BPEMEHWU MO BuAam paboT NMpOBOAUTCA pacyeT nokasaTtenewn
TUMNOBBLIX HOPM YMCMEHHOCTM NO crneaytowen dpopmyne:

Hu = (ZHBpi * Oi)/q)pB, (5)

raoe: Hy - TvnoBasi Hopma YMCNEeHHOCTH, B LUTATHLIX eauHULAX;

HBpi - nokasaTtenb TMNOBOM HOPMbI BPEMEHM Ha i-11 BUA ycnyr (paboT), B Yacax;

Oi - nnaHoBbI 00bEM OKa3aHusA (BbIMOMHEHWSA) i-ro Buaa ycnyr (paboT) 3a pernaMeHTUpPOBaHHbIM Nepuos
BPEMEHW, B YCITOBHbIX €ANHULAX;

®pB - hoHA pabodero BpeMeHu 3a pernaMmeHTUpoBaHHbIA nepuog Ha 1,0 wraTHyo eanHMLy B Yac.

20. MNokasaTenu TUMNOBbLIX HOPM YMCMEHHOCTM MO BuAaM paboT NMPUMMEHSIOTCS MpWM OpraHu3auuu Tpyaa, a
Takke B LensiX NIaHNpoBaHUs okasaHus ycnyr. [okasatenu TUNoBbIX HOPM YUCIIEHHOCTU OhopMIATCS B BUAE
cneunanbHOn opmbl, NpeaycMmoTpeHHon npunoxeHnem N 8 k MeTognyecknm pekomeHgaumsam.

IV. PagpaboTka TMNoBbIX OTpacneBbiXx HOPM 06CnyXMBaHMSA

21. PaspaboTtka TWMOBbLIX OTpacneBblX HOPM OOCHyXMBaHMSA (Qanee - TUMNOBbLIX HOPM OBCHYXMBaHWS)
OCYLLEeCTBMNAETCA MNPUMEHUTENbHO K TWUMOBbIM TEXHONOIMYeckuM (TPyAoBbIM) npoueccaMm W TUMOBbIM
OpraHM3aunOHHO-TEXHUYECKMM  YCITOBUAM WX  BBINOMHEHUS C  Yy4e€TOM perfnamMeHTUPOBaHHbIX NEepPepbIBOB,
XapaKTepucTUK BbINOMHAEeMbIX paboT, paumnoHanbHOro pasgeneHus u koonepauuv Tpyaa.

Mpu pa3paboTke TUMOBbLIX HOPM OBCNYXMBaAHMSA pPeKOMeHAyeTCA onpeaensTb Ans OAHOPOAHbIX paboumx
MeCT KonmnuyecTBo obbekToB (paboumx mecT, obopyaoBaHus, nnowagen u T.n.), KoTopble paboTHWK Mnu rpynna
paboTHUKOB COOTBETCTBYHOLLEN KBanndukaumm obs3aHbl 06CnyXmuTb B Te4eHUe eanHuLbl paboyero BpemeHu.

22. INMpwu pa3paboTke TUMOBbLIX HOPM OBCNYXXNBAHNSA PEKOMEHOYeTCS:

a) NpUMeHATb pacyeTHO-aHanMTUYecknii MeTod Ha OCHOBEe MokasaTenenW TUMOBbIX HOPM BpEeMeHW Ha
obcnyxmBaHne ogHOro oobekTa (Oka3aHme OAHOM YCnyri);

0) dopmupoBaTb MokasaTenu TUMOBbLIX HOPM BPEMEHU MO KaTeropusiM CrOXHOCTWU, MPOAOIPKUTENbHOCTU
pernamMeHTUPOBaHHbIX NEPEPLIBOB;

B) NpOBOAUTL pacyeT nokasaTeneun TUNoBbIX HOPM OBCRYyXMBaHUA MO criegylowen opMyrne no KaTeropusm
pabort (ycnyr):

Ho6 = ®pB / Hep. 06., (6)

roe:

Ho6 - Hopma 06cnyXnBaHus, B YCNOBHBLIX €OUHMLAX;

®pB - oHA paboyero BpeMeHW 3a pernameHTMpOBaHHLIN nepuod Ha 1,0 WTaTHY0 eguHULY B MUHYTY C
BbIYETOM MPOAOIHKUTENBHOCTM PErNaMeHTUPOBaHHbIX NEPEPbLIBOB;

HBp. 06 - 06LmMii nokasaTernb HOPMbl BpEMEHM Ha 0bCcnyXnBaHme ogHoro obbekTa (oka3aHue O4HOM YCIyri),
B MUH.

23. TlokasaTtenn TUMOBbLIX HOPM OOCNyxXuBaHWs odopmMmnsoTca no obpasyy, npesycMOTPEHHOMY
npunoxeHnem N 9 Kk MeTogmnyeckum pekomeHgauusam.

KoucyanaHTI'Imoc www.consultant.ru CrpaHvua 6 us 13

HafeXHasa npaBoBan noaaepXXkKa


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyaa Poccum ot 31.05.2013 N 235
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Mpunoxexne N 1

K METOOUYECKNM pEKOMEeHAaLMAM

ans degeparnbHbIX OPraHOB UCTIONHUTENBHON
BMacTu No pa3paboTke TUMOBbIX OTPacneBbIX
HOpM Tpyaa, YTBEPXKAEHHbIM MpUKasoMm
MwuHncTepcTBa Tpyaa v coumansHon

3awuTtbl Poccuinckon depepaumm

ot 31 masa 2013 r. N 235

WHOEKCbHI 3ATPAT PABOYEIO BPEMEHU

VHOoekC PacumdpoBka 3aTpaT padbouero BPEeMeHU
Bp Bpemsa (ODpOOOJXKMTEJIBHOCTL) PaboTH
BII BpeMsa (ODpOOOJIXUTEJILHOCTL) II€PEPHEBOB
13 HO,HI‘OTOBI/ITeJ’IbHO—SaKHIOqMTeJ'[bHoe BpeMAa
orm OnepaTMBHOE BpeMA
o) OCHOBHOE BpeMs
B BcrniomorarTesibHOe BpeMsd
obc Bpemsa obOcayxmBaHMA pabodero Mecra
oT BpemMs Ha OTIEBIX
OTJI BpeMF[ Ha OTIOBIX UM JIMMYUHEBEIE Ha,HO6HOCTI/I
1o BpeMs [epepeBOB IO HE 3aBUCAIMM OT pabOoTHMKA NPpUUMHAM
1p BpeMsa NepeprlBOB IO BaBMCALIMM OT pabodero NpuuMHaM
T [lokazaTesyib BpeEMEHU
Mpunoxenue N 2
K MEeTogun4yeckmm pekomeHgaumsam
ans degepanbHbIX OpraHoB UCMONHUTESbHON
BNacTu nNo pa3paboTke TUNOBLIX OTPACneBbIX
HOPM Tpyaa, yTBepXAOeHHbIM NPUKasoMm
MI/IHVICTepCTBa Tpyoa un COLI,VIaJ'IbHOl7I
3awmTbl Poccuiickon ®egepaunn
oT 31 masa 2013 r. N 235
PekomeHayemelin obpasel
Kapra doTorpadmum pabouero BpeMeHU
(HabmogaTenpHoro jucra) N
"o 201 1.
N HamMeHOBaHMEe 3SJIeMEHTOB Tekymee Bpewma [MpOoOOIIXNUTENILHOCTD Nunexkc
n/mo onepauuu (TpyooBOTO B MMHYyTax 3arpar
npolecca) HaChl MMHY TEL pabouero
BpeMeHU
1 2 3 4 5 6
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UCMOJHUTENBHOM BIACTM MO pa3paboTke TUMOBLIX OTPAc/eBbIX HOPM Tpyaa"

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 12.11.2013

BN KoY RO -y NOVE BASR B

(DOJIXHOCTBL PYKOBOIMTEJS MNOIOpPasIesIeHU)

(mommnmceo)

(©.11.0.)

(DOJIXHOCTE MCIIOJIHUTEJIS)

(mommnmce)

(¢.11.0.)

(moJrxkHOCTE HabJOmaTeJisd)

(mommnmce)

(¢.11.0.)

MpunoxexHne N 3

K METOANYECKMM pekoMeHaaLnsaM
Ansa dbegepanbHbIX OpraHoB UCNOMHUTENBHOW
BracTy no paspaboTke TUMOBbIX OTpacfeBblX
HOpPM TpyAa, YTBEPXKOEHHbIM NMPUKa3oM
MwvHucTepcTBa Tpyaa n counansbHom
3awmTbl Poccuickon ®egepaumm

CroIoka DBJIEMEHTOB 3aTpaT paGOqero BpeMeHNn

ot 31 masa 2013 r. N 235

PekomeHayemelin obpasel

n/n

VHOmekC

HammeHoO-
BaHMe
3aTpaT
pabouero
BPEeMeHU

[IpOoOOIIXUTEJNILHOCTE,

MIMH .

N HabIoOaTeJbHOTO JIMCTAa

"w

201

"w

.

201 1.

201

.

CpexnHee
3HadYeHMre

3

5

6

5

Toro,
MMH .

NToro, %
oT omnepa-
TUBHOTO
BpEeMeHU

(moJrxHOCTHE JIMlla,

NpOBOOAWEI0 HaOJIIeHME)

(mommnmce)

(¢.11.0.)
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Mpunoxexne N 4

K METOOUYECKNM pEKOMEeHAaLMAM

ans degeparnbHbIX OPraHOB UCTIONHUTENBHON
BMacTu no pa3paboTke TUMOBbIX OTPaceBbIX
HOpM Tpyaa, YTBEPXKAEHHbIM MpUKasoMm
MwuHncTepcTBa Tpyaa v coumansHon

3awuTtbl Poccuinckon depepaumm

ot 31 masa 2013 r. N 235

MOKABATEJIN
ONPEOEJIEHNA BPEMEHW HA OTAbIX B SABUCMMOCTU OT CTEMNEHN
MOHOTOHHOCTU TPYOA

Mpu 3agaHHOM puTMe paboThbl

IIMTEeJIbHOCTD YucJjio B3JIEMEHTOB B Ollepaluu BpeMmsa Ha OTHOBEIX 3a pabouuit OeHb
BEIIOJIHEHU A
onepaumun, CekK. MMH . % OT OIIepaTMBHOI'O BPEMEHU
Bosee 30 8 - 10 - -
21 - 30 5 -7 7 2,0
11 - 20 2 -5 10 2,5
2 - 10 2 -5 18 5,0

Mpu cBob6ogHOM pUTME paboTbl

OJIMTeJIbHOCTh U)CJIO B3JIEMEHTOB B OIllepaluM BpeMsa Ha OTIOBEIX 3a pabouuM IOeHb
BHITIOJIHEHU A
omepauumr, Cex. MMH . % OT OIEePaTMBHOTO BPEMEeHU
Bojee 30 8 - 10 - -
21 - 30 5 -7 2 0,5
2 = 20 2 -5 7 2,0

Mpunoxexne N 5

K METOOANYECKUM pPEKOMEHOALMNAM

ans degepanbHbIX OpraHoB UCMONHUTESTbHON
BNacTu No pa3paboTke TUNOBLIX OTpPacneBbIX
HOpM Tpyaa, YTBepXAEHHbIM MpuKasom
MuHuncTepcTBa Tpyaa v coumansHon

3awmTbl Poccuiickon ®egepaunn

ot 31 masa 2013 r. N 235

MOKA3ATEJN
OMNPELJEJNIEHNA BPEMEHW HA OTObIX B BABUCUMOCTW OT TEMIA PABOTHI
Temn paboOTH BpeMsa Ha oTIBIX 3a pabouun
IOEeHb
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"O6 yTBep>AeHUN METOAMYECKMX pekoMeHaaumii Ans deaepanbHbIX OpraHoB
UCMONHUTENBHO BIAcTW Mo pa3paboTke TMMOBbLIX OTPacneBbIX HOPM Tpyaa"

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 12.11.2013

Umciio UKCJIO TPYIOBHIX IeMCTBUN MIH . % OT OIIepPaTUBHOTO
TPYLOBEX B uac BpeMeHU
OBUMXEHUM B
MUHYTY
21 - 60 301 - 1 440 3 0,75
6l - 100 1 441 - 2 400 6 1,5
Bosee 100 Bomiee 2 400 9 2,25

MOKABATEJIN

Mpunoxexne N 6

K METOANYECKMM pekoMeHAaLnsaM

Ansa dbegepanbHbIX OpraHoB UCNOMHUTENBHOW
BMacTun no paspaboTke TUMNOBbIX OTpacneBbIX
HOpPM TpyAa, YTBEPXKOEHHbIM NMPUKa3oM
MwvHucTepcTBa Tpyaa n counansbHOm

3awmTbl Poccuickon ®egepaumm

ot 31 masa 2013 r. N 235

PEKOMEHOYEMOI'O PALIMOHANBHOIO PEXXUMA TPYOA N OTAbIXA OITA NL
YMCTBEHHOIO TPYOA INPU 8-YHACOBOM PABOYEM OHE

N [lepepuB Bpema npoBeneHusA [MpOJOIIXUTEJIEHOCTD
n/n
MUH . % oT
ONepaTUBHOTO
BPEMEHU
1. PeryaMeHTUPOBAaHHEI Yepes 2 yaca OT 10 MmH. 1,5
[IEPEPHEB HauaJsla pabouero mOHA
2. OBeneHHHM MNEepepHB Yepes 4 yaca oOT 30 - 60 -
Hadajla pabodero IOHA MMH .
3. PersaMeHTUPOBAaHHEIM UYepesz 6 yacoB OT 10 MmH. 2,0
[IEPEPHEB HadaJjla pabouero mOHA
4. Mukponay e VMHOMBMOYyaJIbHO, IO 40 cexk. 0,15
Mepe HeoOXOOMMOCTHU -
2 MUH.
Mpunoxexne N 7
K METOANYECKMM pekoMeHaaunsam
ana (be/:l,epaanblx opraHos NCMNONHUTENbHON
BnacTtun no pa3pa60TKe TUNOBbIX OTpacleBbIX
HOPM Tpyaa, yTBepXAOeHHbIM NPUKasom
MI/IHMCTepCTBa Tpyoa un couwaanon
3awmTbl Poccuiickon ®egepaunn
ot 31 maa 2013 r. N 235
PekomeHayembin obpasel
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Mpuka3 MuHTpyaa Poccum ot 31.05.2013 N 235
"O6 yTBep>AeHUN METOAMYECKMX pekoMeHaaumii Ans deaepanbHbIX OpraHoB
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[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTa coxpaHeHus: 12.11.2013

TUIIOBEE HOPME BPEMEHU
(bopma npexncTaBJIeHMS)

Bung v HammMeHOBaHME HOPM

OBmas 4YacThb

ObrnacTb IIPVMMEHEHMA THUIIOBBEIX HOPM BPEMEHUM

OpraHuzaumusa Tpyzna

HopMaTMBHas 4YacTb (HAaMMEHOBAaHME UM CcoIepXaHue padoT)
OnmcaHMe yCJIOBMM BEIIOJIHEHMS padoT

N HamMveHOBaHMe paboT (omepaluunt) 3HaueHuAa Hopma
n/o baxkTOpPOB, BpPEeMeHU
BJMAKIMUX Ha (dacos)
HOPMY (eImHMIIa
VUBMEPEHUS)
1 2 3 4
1
2
3
4
5
6
7
8
9
10

TUIIOBEE HOPMEL UMCJIEHHOCTMU
(bopma npencTarBJieHMS)

Buyng m HamMeHOBaHME HOPM

MpunoxexHne N 8

K METOONYECKUM peKoMeHaaLmnam
ans deneparnbHbIX OpraHoB UCMONHUTENBHON
BIacTy no paspaboTke TUMOBbIX OTpaciieBblX
HOpPM TpyAa, YTBEPXOEHHbIM NMPUKa3oM
MwuHncTepcTBa Tpyaa v coumnansHon

3awmTbl Poccuickon degepaumm

ot 31 masa 2013 r. N 235

PekomeHayemelin obpasel

Obmas 4YacThb

ObyacThb IIPVMMEHEHNMA THUIIOBBIX HOPM UYWMCIJIEHHOCTU

OpraHuzauusa Tpyoa

HopMaTMBHas 4yacTb (HAaMMeHOBaHME UM coJepxaHue pabdoT)
OnmcaHMe YCJIOBMM BEHIIOJIHEHUMA padoT
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N HamMveHOBaHMe paboT (omepauunt) 3HaueHuAa Hopwma
n/n baxkTOpPOB, YMCJIEHHOCTU
BIMAOINMX Ha (uesyioBek)
HOPMY (eImHMIIa
V3MEPEHU)
1 2 3 4
1
2
3
4
5
6
7
8
9
10

Mpunoxexne N 9

K METOOANYECKUM peKOMeHaaumnsam

ans beaepanbHbIX OpraHOB UCMONTHUTENBHON
BNacTu No pa3paboTke TUMNOBLIX OTpacneBbIX
HOpPM Tpyaa, YTBEPXXAEHHbLIM MpuKasoMm
MwuHucTepcTBa Tpyaa 1 coumnanbHoOm

3awmTbl Poccuiickon ®egepaunn

ot 31 masa 2013 r. N 235

PekomeHayembiin obpasel

Tunoeele HOPMEL OOCJIyXMBAaHMA
(bopma npencTarBJieHMS)

Bun u HauMMeHOBAaHME HOPM

Obmasa 4acThb

OBJjlacTb MNPMMEHEHMS TUIIOBEIX HOPM OOCJIYyXMBAaHUSA
OpraHuszaumusa Tpyna

HopmaTMBHas 4YacTh (HaMMeHOBaHME U coOepxaHue padorT)
OnucaHMe yCJIOBMM BHIIOJIHEHUS paboT

N HamMeHOBaHME OOCIIyXUBAeMOTI'O OOBEKTa 3HaueHud Hopma
n/mn baxTOpPOB, oBCIIyXBaHMS
BIMSOIMX Ha (emmHMII)
HOpMYy (enOmHulla
V3MEPEHMU)
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Mpuka3 MuHTpyaa Poccum ot 31.05.2013 N 235
"O6 yTBep>AeHUN METOAMYECKMX pekoMeHaaumii Ans deaepanbHbIX OpraHoB
UCMONHUTENBHO BIAcTW Mo pa3paboTke TMMOBbLIX OTPacneBbIX HOPM Tpyaa"

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 12.11.2013
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